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MISSION STATEMENT 

 

 

In keeping with our school aims, through this policy we seek to recognise the dignity of each 

individual in our school community.  The Pastoral Care and Child Protection policies and 

programmes are regarded as central to the well being of each individual and are an intrinsic 

part of all aspects of our curriculum. 

 

 

We, in Thornhill College, have a primary responsibility for the care, welfare and safety of the 

pupils in our charge, and we will carry out this duty through our pastoral care policy, which 

aims to provide a caring, supportive and safe environment, valuing individuals for their 

unique talents and abilities, in which all our young people can learn and develop to their full 

potential.  One way in which we seek to protect our pupils is by helping them to learn about 

the risks of possible abuse, helping them to recognise unwelcome behaviour in others and to 

acquire the confidence and skills they need to keep themselves safe.  

 

 

The purpose of the following procedures on Child Protection is the protection of our pupils, 

by ensuring that everyone who works in our school - teachers, support staff and volunteers - 

has clear guidance on the action which is required where abuse or neglect of a child is 

suspected.  The overriding concern of all caring adults must be the care, welfare and safety of 

the child, and the welfare of each child is our paramount consideration.  The problem of child 

abuse will not be ignored by anyone who works in our school, and we know that some forms 

of child abuse are also criminal offences. 
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AIMS OF THE POLICY 

 

 

To enhance pupil’s self esteem, self confidence, assertiveness, communication skills, 

personality. 

 

To enable pupils to develop appropriate skills to make reasoned, informed choices, 

judgements and decisions through their educational experience, Pastoral Care Programmes 

and through general interaction within the school community. 

 

To enable pupils to recognise abuse of power between adults and children, and between 

children, and to protect themselves against bullying and other forms of abuse. 

 

To provide adequate support systems within the school community and to promote open and 

effective communication between pupils, teachers and all personnel working in the school. 

 

To ensure that all staff are well informed about Child Protection issues. 

 

To ensure that all staff are well informed about school procedures for reporting concerns. 

 

To ensure that all staff are aware of their duty to care and their responsibility to report. 

 

To strengthen links between parents/guardians and the school, and in addition, to ensure that 

parents/guardians are aware of the school’s responsibilities in this area. 

 

To promote co-operation with statutory agencies, in the multi-agency response to Child 

Protection.
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PRINCIPLES ON WHICH THE GUIDELINES ARE BASED 

 

The general principles, which underpin our work, are those set out in the UN Convention on 

the Rights of the Child and are enshrined in the Children (Northern Ireland) Order 1995, the 

Department of Education (Northern Ireland) guidance “Pastoral Care in Schools – Child 

Protection” (DENI Circular 99/10) and the Area Child Protection Committees’ Regional 

Policy and Procedures (2005). 

 

The following principles form the basis of our Child Protection Policy. 

 

the child's welfare must always be paramount; this overrides all other considerations 

 

a proper balance must be struck between protecting children and respecting the rights and 

needs of parents and families; but where there is conflict, the child's interests must remain 

paramount 

 

children have a right to be heard, to be listened to and taken seriously.  Taking account of 

their age and understanding they should be consulted and involved in all matters and decision 

which may affect their lives 

 

parents/carers have a right to respect and should be consulted and involved in matters which 

concern their family 

 

actions to protect a child (including investigation) should not in themselves be abusive by 

causing the child unnecessary distress or adding to any damage already suffered 

 

intervention should not deal with the child in isolation; the child must be seen in a family 

setting.  The criminal dimension of any action cannot be ignored 

 

where it is necessary to protect the child from further abuse, alternatives which do not involve 

moving the child and which minimise disruption of the family should be explored 
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actions taken by agencies must be considered and well informed so that they are sensitive to 

and take account of the needs of the child's gender, age, stage of development, religion, 

culture and race 

 

all agencies concerned with the protection of children must work together on an interagency 

basis in the best interests of children and their families 

 

each agency must have an understanding of each other's professional values and accept each 

other's role, powers and responsibilities 

 

appropriate vetting and checking procedures are in place for employees in accordance with 

DENI guidelines. 
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DEFINITIONS OF ABUSE 

 

What is Child Abuse? 

Child Abuse occurs in families from all social classes and cultures and in communities, 

agencies and organisations.  Abusers come from all walks of life and all occupations and 

professions.  Child Abuse can manifest in a number of ways and can involve a combinations 

of the forms of abuse.  Those working with children and young people must have an 

awareness and understanding of the nature and prevalence of different manifestations within 

their practice area.   

 

It is always preferable to prevent abuse, or for intervention to take place at the earliest 

possible stage.  Through their day-to-day contact with individual children, school staff, 

especially teachers, but also non-teaching staff, including lunch time supervisors and ancillary 

or auxiliary staff, are particularly well placed to observe outward symptoms, change in 

appearance, behaviour, learning pattern or development. 

 

Staff should be alert to all types of abuse and to their legal obligations including reporting of 

offences.  Where a member of staff is concerned that abuse may have occurred, he/she must 

report this immediately to the Designated teacher who has specific responsibility for child 

protection.  The designation of a teacher for this purpose should not be seen as diminishing 

the role of all members of staff in being alert to signs of abuse and being aware of the 

procedures to be followed, including those in cases where an allegation is made against any 

member of the school’s staff, teaching or non-teaching. 

 

TYPES OF ABUSE 

Child abuse may take a number of forms including: 

 

Neglect is the failure to provide for a child’s basic needs, whether it be adequate food, 

clothing, hygiene, supervision or shelter that is likely to result in the serious impairment of a 

child’s health or development.  Children who are neglected often also suffer from other types 

of abuse.  
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Physical abuse is deliberately physically hurting a child.  It might take a variety of forms, 

including hitting, biting, pinching, shaking, throwing, poisoning, burning, or scalding, 

drowning or suffocating a child. 

 

Sexual abuse occurs when others use and exploit children sexually for their own gratification 

or gain or the gratification of others.  Sexual abuse may involve physical contact, including 

assault by penetration (for example rape, or oral sex) or non-penetrative acts such as 

masturbation, kissing, rubbing and touching outside clothing.  It may include non-contact 

activities, such as involving children in the production of sexual images, forcing children to 

look at sexual images or watch sexual activities, encouraging children to behave in sexually 

inappropriate ways or grooming a child in preparation for abuse (including via e-technology).  

Sexual abuse is not solely perpetrated by adult males.  Women can commit acts of sexual 

abuse, as can other children. 

 

Emotional Abuse is the persistent emotional maltreatment of a child.  It is also sometimes 

called psychological abuse and it can have severe and persistent adverse effects on a child’s 

emotional development.  Emotional abuse may involve deliberately telling a child that they 

are worthless, or unloved and inadequate.  It may include not giving a child opportunities to 

express their views, deliberately silencing them or ‘making fun’ of what they say or how they 

communicate.  Emotional abuse may involve bullying - including online bullying through 

social networks, online games or mobile phones - by a child’s peers.  

 

Exploitation is the intentional ill-treatment, manipulation or abuse of power and control over 

a child or young person; to take selfish or unfair advantage of a child or young person or 

situation, for personal gain.  It may manifest itself in many forms such as child labour, 

slavery, servitude, engagement in criminal activity, begging or other financial fraud or child 

trafficking.  It extends to the recruitment, transportation, transfer, harbouring or receipt of 

children for the purpose of exploitation.  Exploitation can be sexual in nature. 

 

 

All the above definitions are from Co-operating to Safeguard Children and Young People 

in Northern Ireland (2016) 
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These types of abuse apply equally to children with disabilities but the abuse may take 

slightly different forms, for example, lack of supervision, or the use of physical restraints 

such as being confined to a wheelchair or bed. 

 

Specific types of Abuse 

Grooming of a child or young person is always abusive and/or exploitative. 

 

NSPCC definition- Grooming is when someone builds an emotional connection with a child 

to gain their trust for the purpose of sexual abuse or exploitation.  Children and young people 

can be groomed online or in the real world, by a stranger or by someone they know- for 

example a family member, friend or professional.  Groomers may be male or female.  They 

could be any age.  Many children and young people do not understand that they have been 

groomed, or that what has happened is abuse. 

 

Child Sexual Exploitation is a form of sexual abuse.  It occurs where an individual or group 

takes advantage of an imbalance of power to coerce, manipulate or deceive a child or young 

person under the age of 18 into sexual activity (a) in exchange for something the victim needs 

or wants, and /or (b) for the financial advantage or increased status of the perpetrator or 

facilitator.  The victim may have been sexually exploited even if the sexual activity appears 

consensual.  Child sexual exploitation does not always involve physical contact. It can also 

occur through the use of technology. 

 

  

Domestic and Sexual Violence and Abuse 

The Stopping Domestic and Sexual Violence and Abuse Strategy 2016 defines domestic and 

sexual violence and abuse as 

 

Domestic Violence and Abuse 

‘threatening, controlling, coercive behaviour, violence or abuse (psychological, virtual, 

physical, verbal, sexual, financial or emotional) inflicted on anyone (irrespective of age, 

ethnicity, religion, gender, gender identity, sexual orientation or any form of disability) by a 

current or former intimate partner or family member.’  
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Sexual Violence and Abuse 

‘any behaviour (physical, psychological, verbal, virtual/online) perceived to be of a sexual 

nature which is controlling, coercive, exploitative, harmful or unwanted that is inflicted on 

anyone (irrespective of age, ethnicity, religion, gender, gender identity, sexual orientation or 

any form of disability).’ 

 

NSPCC research carried out in 2009 

 ‘Partner exploitation and violence in teenage intimate relationships’ highlights partner 

violence as a significant concern for young people’s well-being, providing unequivocal 

evidence for the need to develop more effective safeguards in this area of child welfare. 

 

If it comes to the attention of school staff that domestic and/or sexual violence abuse is or 

may be a factor for a young person this must be passed to the Designated/Deputy Designated 

Teacher who has an obligation to share the information to Social Services. 

 

 

E Safety/Internet Abuse 

 

Online Safety means acting and staying safe when using digital technologies.  It is wider than 

simply internet technology and includes electronic communication via text messages, social 

environments and apps, and using games consoles through any digital device.  In all cases, in 

schools and elsewhere, it is a paramount concern. 

Safeguarding and promoting pupils’ welfare around digital technology is the responsibility of 

everyone who comes into contact with the pupils in the school or on school-organised 

activities. 

 

A school may become aware of pupils or members of staff affected by internet abuse, either 

in school or outside school hours, e.g. trolling, sexting, cyber-bullying, online grooming etc. 

 

Cyber bullying should be considered within the schools overall Anti Bullying Policy. Article 

2(2) of the Addressing Bullying in Schools Act (NI) 2016 will expressly permit schools to 

include in their Anti Bullying Policy measure to tackle cyber-bullying between pupils, even 

when the incidents take place outside the normal school day 
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We will take seriously any concerns which are raised about a pupil in our school who 

has self-harmed and /or expressed suicidal thoughts. 

   

The Designated/Deputy Designated Teacher will immediately follow the School’s Child 

Protection procedures. 

 

 

A child may suffer or be at risk of suffering from one or more types of abuse and abuse 

may take place on a single occasion or may occur repeatedly over time. 
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BULLYING 

 

NIABF defines bullying as the repeated use of power by one or more persons 

intentionally to hurt, harm or adversely affect the rights and needs of another or others. 

 

Bullying is a highly distressing and damaging form of abuse and is not tolerated in Thornhill 

College. Bullying can be: 

 

 emotional, being unfriendly, excluding, tormenting (e.g. hiding books, threatening 

gestures) 

 physical pushing, kicking, hitting, punching or using violence of any kind 

 racist, using racial taunts, graffiti, gestures 

 disablist, related to perceived or actual disability 

 sexual, engaging in unwanted physical contact or making sexually abusive comments 

 homophobic, focusing on the issue of perceived or actual sexual orientation 

 transphobic focusing on the issue of transgender 

 verbal name-calling, sarcasm, spreading rumours, teasing, belittling of others’ 

abilities and achievements  

 social making offensive comments about background, social class, where someone 

lives 

 

It can use “high tech” such as email, internet chat rooms, forums and blogs, social networking 

sites, mobile phones, e.g. text messaging and calls, and associated technology, e.g. camera 

and video facilities. 

 

All staff will be vigilant at all times to the possibility of bullying occurring, and will act to 

combat bullying, whenever and wherever it arises. Staff will work to protect and reassure the 

child who has been bullied, and will assess the behaviour of the child who is displaying 

bullying behaviour and provide support or apply sanctions, as appropriate. Parents of both the 

child who has been bullied, and the child who is displaying bullying behaviour will be 

contacted as soon as bullying behaviour is identified. 
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Any complaint by a parent that their child is being bullied will be fully investigated by the 

Form or Year Teacher, and action will be taken to protect the child who has been bullied. 

This may include ensuring that another pupil or group of girls befriends and supports the 

pupil being bullied, during the school day. 
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POLICY WILL BE PUT INTO PRACTICE -  

 

 By providing an environment within the school and classroom, in which every 

child is valued as a member of the community.  This is done by developing 

positive relationships throughout the school community. 

 By allowing a variety of opportunities for class and group discussion of 

thoughts and feelings in an atmosphere of trust.  These opportunities could 

occur through normal teaching activities, retreats, P.S.E. Programmes, drama 

and role play and through the use of up to date and relevant pastoral support 

materials. 

 By identifying a range of people -  Form Teachers, Year Teachers, Heads of 

School, Class Teachers, Lunch-time supervisors, Technicians, Counsellors, 

School Nurse, Educational Welfare Officers and other to whom children can 

turn to share concerns and discuss problems. 

 By integrating concepts of Child Protection and Safeguarding within the 

existing curriculum and by enabling teachers to develop awareness and the 

skills for open discussion. 

 By monitoring children’s welfare and their physical, emotional, social, 

intellectual and behavioural development. 

 By promoting staff awareness of the types and indicators of child abuse and 

neglect, the appropriate response to the child, and the knowledge of procedures 

for reporting concerns all of these are statutory responsibilities. 

 By informing staff of the importance and nature of appropriate record keeping 

and report writing and the need to make a clear distinction between factual 

reporting and professional opinion. 

 By informing parents of the schools Child Protection Policy, through the 

school prospectus, parents’ meetings and through appropriate circulars.  

 By establishing regular contact with other appropriate agencies in order to 

promote co-operation to protect children. 
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PROCEDURES TO BE FOLLOWED IF ABUSE IS SUSPECTED, 

DISCLOSED OR REPORTED 

 

INTRODUCTION 

Teachers, class room supervisors, support staff and lunch-time supervisors are well placed to 

notice outward signs of abuse, behavioural and/or emotional changes or neglect.  If a pupil 

makes a disclosure, it is because she is distressed and wants the abuse to stop. 

 

ROLE OF THE ADULT 

 

 Act promptly, listen to the pupil without interrupting or showing your 

surprise.  Get her to tell you what happened in her own words.  If possible 

establish what happened, where it happened, when it happened and who did it.  

Don’t ask ‘why’ questions.  Make the pupil aware that you know it is not her 

fault and that she has no reason to feel guilty. 

 Take the allegation seriously.  Support the child for telling you. 

 Explain that you have an obligation to refer the matter in order to seek help for 

her. 

 Do not make promises that you may not be able to keep. 

 Do not give the pupil a guarantee of total confidentiality regarding the 

disclosure.  This is not within your power - your obligation is to refer the 

matter to the designated teacher. 

 Do not investigate the allegations or take any action other than reporting to the 

designated teacher. 

 Do not dwell too much on the alleged perpetrator.  Avoid a ‘whodunit’ 

approach.  The pursuit of evidence is the work of the police. 

 Do not be judgmental about information supplied by the pupil.  Do not pre-

suppose that the experience was bad or painful. 

 At the earliest opportunity make a written record of what happened.  Where 

possible write down the actual words used.  Do not write as the pupil talks to 

you.  Give your whole attention to the pupil. 
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RECORDING INFORMATION 

 

School staff should be aware of the need to record and report child protection concerns.  It is 

essential that an accurate record of all cases of child abuse, or possible abuse, is maintained 

detailing all actions taken. 

 

Any member of staff who has a concern about the welfare or safety of a child or young person 

should complete a Note of Concern (see Appendix 3). 

 

Notes must be made as soon as possible after the incident to ensure an expedient response, and 

certainly within 24 hours to maintain the accuracy and content of the report. 

 

The staff member should report the concern to the Designated Teacher for Child Protection 

(DT) at an early stage, immediately if the concern is of a serious nature, as the DT may be aware 

of other circumstances which would influence steps to be taken. The Note of Concern and any 

further details discussed or action taken should be placed on the pupil’s Child Protection File 

and should be signed and dated by both parties to confirm the information is accurate. 

 

Write a factual account, using, where possible, the pupil’s words.  When recording 

information, record under the following headings: - 

 

 what happened 

 when did it happen 

 where did it happen 

 who did it involve 

 

Avoid giving opinions or making judgements in the report. If the incident happens within the 

school and there are witnesses to the alleged incident, record their names  



 16 

 

 

SCHOOL SAFEGUARDING TEAM 

 

The following are members of the schools Safeguarding team 

 

 Chair of the Board of Governors  Mr John MacCrossan 

 

 Designated Governor for Child Protection Mrs Elizabeth McCloskey 

 

 Principal      Ms Sharon Mallett 

 

  Designated teacher    Ms Claire Barr 

 

 Deputy Designated teacher   Mrs Anne O Neill 

 

 Assistant Deputy Designated teacher  Mrs Cathy Mallon 
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Safeguarding entails: 

 

1 Promoting the welfare of children ~ not just child protection emphasising pro-active 

preventative steps – e.g. preventative curriculum, policy on educational trips, intimate 

care, anti-bullying and other school policies 

2 Ensuring adults who come into contact with children are suitable- refers to 

recruitment and vetting procedures 

3 Depends on effective information sharing, collaboration and understanding between 

families, agencies and professionals - early detection and response to prevent the 

situation escalating to child protection 
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ROLE OF THE DESIGNATED TEACHER  

The designated teacher and her deputies have specific responsibility for child protection and 

all members of staff should know who they are (See Appendix 1) 

 

RESPONSIBILITIES TO PUPILS: 

 

 Listen to the teacher or pupil who discloses and support them.  If a pupil has 

disclosed to a teacher, it is inappropriate to cause her further stress by 

questioning her again.  If further information is needed get the teacher to speak 

to the pupil. 

 Remind the teacher to make a full note of what was said or happened. 

 Make clear notes. 

 Discuss with the Principal - if necessary seek advice. 

 Following the discussion notify Social Services, Designated Officer, WELB, 

and Chairperson of the Board of Governors and follow up with the appropriate 

forms. 

 

RESPONSIBILITIES TO STAFF: 

 

 Bring the guidelines to the attention of all who work in the school. 

 Provide guidance with a Staff Code of Conduct (See Appendix 2) 

 Make new staff, on appointment, aware of the guidelines and the procedures. 

 Inform appropriate staff about pupils in their care who are on the Child 

Protection Register, while maintaining as much confidentiality as is possible at 

all times. 

 With the knowledge of the Principal, contact the relevant Social Services 

personnel about a suspected case of child abuse. 

 Attend training courses in child protection and regularly organise similar 

training for colleagues. 

 Be thoroughly familiar with all guidelines concerning Child Protection. 
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TO MAKE A REFERRAL: 

 

Before making a referral the designated teacher will seek advice from the Social Services.  

When seeking advice, only details of the allegations will be given, but names will not be 

discussed or staff identified.  The designated teacher will meet with the Principal to plan a 

course of action to ensure that written records are made.  The Principal will inform the 

Chairman of the Board of Governors.  The designated teacher will make the official referral, 

disclosing at this point the pupil’s name.   

 

Support and guidance will be provided by the Principal, Designated Teacher or Personnel 

Manager and /or other appropriate members of staff, to the member of staff to whom the 

disclosure has been made. 

 

ROLE OF THE PRINCIPAL 

 

The Principal has a duty to ensure that all Child Protection issues are referred to the statutory 

agencies. 

 

THE PRINCIPAL SHOULD: 

 

 ensure that the school has a named designated teacher and that all staff know 

who this is 

 ensure that the school has a written policy for Child Protection 

 regularly meet with the designated teacher 

 support staff to whom a disclosure has been made 

 act decisively and promptly 

 discuss Child Protection at staff meetings 

 make time available for in-service training on Child Protection matters 

 be familiar with all procedures 

 keep the governors informed about what the school is doing to protect children 

 establish good working relationships with social workers and encourage multi-

agency co-operation especially with regard to Child Protection 
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ROLE OF THE BOARD OF GOVERNORS 

 

The Board of Governors must ensure that the school has a Child Protection Policy in place 

and that staff implement the policy. 

 

The Board of Governors must be aware of Child Protection issues and implications for the 

school. It may not be in the interests of children who are the subject of child protection 

investigations and allegations, to make the details of such allegations known to the entire 

Board of Governors. 

 

The Principal is required to inform the Chairperson of the Board of Governors when an 

incident occurs.  Confidentiality is crucial and information should only be passed on a ‘need 

to know’ basis. 

 

ROLE OF THE EDUCATIONAL WELFARE OFFICER 

 

The Education Welfare Officer is available to assist on Child Protection issues, and because 

of close contacts with families there will be close liaison with the Welfare Teacher and the 

designated teachers.  

 

The Principal and designated teachers may confer with the Education Welfare Officer if they 

are unsure of how to act. 

 

An Education Welfare Officer to whom a disclosure is made within school, must consult the 

school’s designated teacher and agree as to who will make the referral. 
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OTHER ISSUES 

SUPPORT FOR THE CHILD 

 

Students are reminded regularly at Assemblies and in Form Class about the support structures 

i.e. Form Teachers, Year Teachers, Heads of School, Class Counsellors, Support Staff and 

School Counsellors. 

 

The Form Class Programme enables students to become more informed on issues such as 

bullying, drugs and self protection, and to develop skills to deal effectively with these issues.  

Other support will be offered, if deemed appropriate.  The INSYNC Programme is 

incorporated into Form Classes at appropriate levels.  The Preventative Curriculum is an 

area within the P.S.H.E. Programme in which pupils are taught elements of self-defence, 

managing risk and personal safety. 

 

PARENTS 

 

Parents will be made aware through the Prospectus, at Parents’ Meetings and through the 

Governors Annual Report to Parents, about the statutory requirement for schools to report 

suspected child abuse.  A leaflet, setting out the school’s Pastoral Care and Child Protection 

procedures and legislation is sent to parents at the beginning of each new school year. They 

will also be informed about any new elements to be introduced into the curriculum on aspects 

of personal safety and child protection.  Parents are always welcome to discuss these matters 

with relevant members of the school staff.  In the event of a child making a disclosure 

accusing a parent of abuse, the school’s obligation is to follow statutory procedures and to 

report this abuse to the Social Services and the parent will not be informed. 

 

 

The process for a parent who has a potential safeguarding or child protection concern is set 

out below. 



 22 
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OUT OF SCHOOL ACTIVITIES AND TRIPS 

 

Members of staff, parents or other adults accompanying students on such activities are fully 

aware of the Child Protection Policy and their responsibilities in these matters. As part of our 

pastoral responsibility, a “Code of Conduct for Staff” has been drawn up.  This sets out the 

range of behaviours and responses which are appropriate, both in and outside school. (See 

Appendix 3) 

 

ALLEGATIONS AGAINST A MEMBER OF STAFF 

 

If a complaint about possible child abuse is made against a member of staff, the Designated 

Teacher must be informed immediately. She/he, in turn, must inform the Principal, who will 

inform the Chairman of the Board of Governors. Procedures as outlined will apply unless the 

complaint is about the Principal or Designated Teacher. 

 

If an allegation is made against the Principal - the Designated Teacher must inform the 

Chairman of the Board of Governors and together they will ensure that action is taken, as 

outlined. 

 

If an allegation is made against the Designated Teacher - allegations must be referred to the 

Principal, who will take action, as outlined. 

 

Suspension from duties 

 

Where the matter is referred to Social Services, the member of staff against whom allegations 

are made will be removed from duties involving direct contact with pupils, and may be 

suspended from duty, as a precautionary measure pending investigation by Social Services. 
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CONFIDENTIALITY AND RECORD KEEPING 

 

The Designated Teacher, in discussion with the Principal, will decide, on a need to know 

basis, who will be informed in respect of any concern. 

All records, information and confidential notes are kept in separate files in a locked drawer. 

These records are kept separate from any other file which is held on a pupil. 

Where an allegation is made about a member of Staff and is pursued either as a formal 

referral or under our disciplinary procedures, a summary is entered in the Record of Abuse 

Complaints. This entry will contain details of the abuse and will be available to the Board of 

Governors, as required. 
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STAFF INSERVICE 

 

Thornhill College is committed to in-service training for all staff. Each member of staff 

receives general training on Policy and Procedures, while Year Teachers, Heads of School 

and Deputy Designated Teachers receive more specialist training in line with their roles and 

responsibilities. 

 

MONITORING AND EVALUATION 

 

The Designated Teacher, along with the Deputy Designated Teachers continue to monitor and 

update the Child Protection Policy and Procedures, as necessary, in the light of any updated 

guidance or legislation, and to review it regularly. Parents will be kept up to date with 

legislation through an information leaflet distributed to parents once a year.     
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APPENDIX 1 

Chain of Referral 

Members of staff with concerns for pupil safety should report these concerns as soon as 

possible to the designated teacher.  In her absence, the report should be made to the deputy 

designated teacher. 

 

 

Designated Teacher   Ms C Barr (ext. 134) 

 

Deputy Designated Teacher  Mrs A O’Neill - Senior Teacher 

 

Assistant Deputy Designated   Mrs Cathy Mallon Vice Principal 
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MONITORING 

 

This policy will be presented to the Principal and Board of Governors every two years and will include any 

necessary revisions. 

 

 

Signed: _____________________________ (Chair of the Board of Governors) 

 

 

Signed: _____________________________ (Principal) 

 

 

Date: _______________________________ 
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Appendix 2   STAFF CODE OF CONDUCT 

Private Meetings with Pupils 

 

 Staff should be aware of the dangers which may arise from private interviews with 

individual pupils.  It is recognised that there will be occasions when confidential 

interviews must take place.  As far as possible, staff should conduct such interviews in 

a room with visual access, or with the door open. 

 

 Where such conditions cannot apply, staff are advised to ensure that another adult 

knows that the interview is taking place.  It may be necessary to use a sign indicating 

that the room is in use, but is not advisable to use signs prohibiting entry to the room. 

 

 Where possible another pupil or preferably another adult should be present or nearby 

during the interview, and the school should take active measures to facilitate this. 

 

Physical Contact with Pupils 

 

 As a general principle, staff are advised not to make unnecessary physical contact with 

their pupils. 

 

 It is unrealistic and unnecessary, however, to suggest staff should touch pupils only in 

an emergency.  In particular, a distressed child may need reassurance involving 

physical comforting, as a caring parent would provide.  Staff should not feel inhibited 

from providing this. 

 

 Staff should never touch a child who has clearly indicated that he/she is, or would be 

uncomfortable with such contact, unless it is necessary to protect the child, others or 

property from harm. 

 

 Physical punishment is illegal, as is any form of physical response to misbehaviour, 

unless it is by way of necessary restraint. 
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 Staff who administer first-aid to a pupil should ensure wherever possible that this is 

done in the presence of other children or another adult. 

However, no member of staff should hesitate to provide first-aid in an emergency 

simply because another person is not present. 

 

 Any physical contact which would be likely to be misinterpreted by the pupil, parent 

or any casual observer should be avoided. 

 

 Following an incident where a member of staff feels that his/her actions have been, or 

may be, misconstrued, a written report of the incident should be submitted 

immediately to his/her line manager. 

 

 Staff should be particularly careful when supervising pupils in a residential setting, or 

in approved out of school’s activities, where more informal relationships tend to be 

usual and where staff me be in proximity to pupils in circumstances very different 

from the normal school/work environment. 

 

Choice and Use of Teaching Materials 

 

 Teachers should avoid teaching materials, the choice of which might be 

misinterpreted and reflect upon the motives for the choice.  When using teaching 

materials of a sensitive nature a teacher should be aware of the danger that their 

application, either by pupils or by the teacher, might after the event be criticised.  

Schools have already received advice on the value of consulting parents and 

Governors when proposing to use materials such as the AIDS education for schools 

and in connection with sex education programmes. 

 

 If in doubt about the appropriateness of a particular teaching material, the teacher 

should consult with the principal before using it. 
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Relationships and Attitudes 

 

Within the Pastoral Care Policies of the school, staff should ensure that their relationships 

with pupils are appropriate to the age, maturity and sex of the pupils, taking care that their 

conduct does not give rise to comment or speculation.  Attitudes, demeanour, and language 

all require care and thought particularly when staff are dealing with adolescent girls and boys. 

 

Social Networking 

 

Individuals who work with children and young people should always maintain appropriate 

professional boundaries and not attempt to establish an inappropriate relationship which 

might include: 

 

 communication of a personal nature 

 inappropriate dialogue through the internet 

 the sending of e-mails or text messages of an inappropriate nature 

 

Conclusion 

 

It would be impossible and inappropriate to lay down hard and fast rules to cover all the 

circumstances in which staff interrelate with children and young people, or where 

opportunities for their conduct to be misconstrued might occur. 

 

From time to time it will be prudent for all staff to reappraise their teaching styles, 

relationships with children/young people and their manner and approach to individual 

children, to ensure that they give no grounds for doubt about their intentions, in the minds of 

colleagues, of young people or of their parents/guardians. 

 

 

 

 

August 2018 
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Appendix 3        Date: ______________

        

Confidential 

NOTE OF CONCERN 

CHILD PROTECTION RECORD- REPORTS TO DESIGNATED TEACHER 

Name of Pupil: 

 

Year Group: 

 

Date, time of incident/ disclosure: 

 

Notes: (what happened, when did it happen, where did it happen, who did it involve) 

 

 

 



 33 

Follow up: 

 

Name of staff member making the report: ______________________ Date: _________________ 

Signature of Designated Teacher: _____________________________ Date: _________________ 


