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THORNHILL COLLEGE
APPLICATION FORM
Please complete in black ink or typescript. All questions must be answered. 
No additional information pages or CV will be accepted.  Candidates are asked not to exceed quoted word count.
Please see school website www.thornhillcollege.org.uk  under “Privacy Notice for school statement on GDPR”.
	POST:
	CLASSROOM ASSISTANT (Special Educational Needs)

(Term-time/Permanent) (32hpw:  – 27 SENCA/5 GA1) 
	Ref:
	CA1/21/


	Title:
	
	Forename(s):
	
	Surname:


	

	Address:
	
	Tele:

(hm no.)

	

	
	
	(mob no.)
	

	
	
	Email:
	


EDUCATION/EXAMINATION RECORD
	School/University/College:
	Qualifications Obtained:

Subjects and Grades from GCSE level 

	
	


PRESENT POSITION
	Employer:
	
	Main Duties and Responsibilities:



	Date of

Appointment:
	
	


PREVIOUS EMPLOYMENT
	Previous Employer
	Main Duties and Responsibilities
	From
	To
	Total Time

	
	
	
	
	


SOCIAL, CULTURAL OR OTHER INTERESTS (max 130 words)
	Confirm number of words used …………………………


OTHER RELEVANT INFORMATION IN SUPPORT OF YOUR APPLICATION (max 250 words)
	Confirm number of words used …………………………


CHILD PROTECTION
	Please note that this post may involve “regulated activity” as defined under Safeguarding Vulnerable Groups (NI) Order 2007.

Is there any reason why you would not be suitable to work with young people/children in an educational setting?
	YES
	NO



	Are there any gaps in your employment history?


	YES

	NO

	If you have answered YES, please account for any gaps in employment by using the space provided or by using Appendix 1.




ARRANGEMENTS FOR INTERVIEW:

	Do you require any arrangements to be made for you to attend an interview?
	Yes / No

	If yes, please outline the nature of what these arrangements would be.
	


CRIMINAL RECORD
	Have you ever been convicted of any criminal offence?


	YES
	NO



	If Yes, please give details 

(include nature of offence and sentence)


	NOTE: This post is (or may be) exempt from the provisions of the Rehabilitations of Offenders (Exceptions) Order 1979. You are therefore not entitled to withhold information about convictions, under the provisions of the order. Any failure to disclose such convictions could lead to disqualification or dismissal. Any information given will be used in connection with posts to which the order applies.


REFERENCES
	Please give the names, addresses and telephone numbers of two persons willing to give references, one of whom should be able to comment on your professional work. Prior consent is required. REFERENCES MUST NOT BE SUBMITTED.



	1. Professional


	
	2. Character
	

	Tel No:
	
	Tel No:


	

	Email:
	
	Email:

	


	I have read and accept the aims of Thornhill College.

I am not suffering from any disability which would prevent me from carrying out the duties of this post.

The foregoing particulars are complete and correct to the best of my knowledge and belief.


	Usual signature of candidate:


	

	Date:


	

	Please ensure that you have addressed the criteria listed in the Personnel Specification.

The Selection Panel reserves the right to enhance criteria to facilitate a manageable shortlist.

Shortlisted applications will be held on file for similar vacancies which may arise within the next 12 months.  

Canvassing either directly or indirectly will disqualify candidates.

A candidate found to have knowingly given false information, or to have suppressed any material fact will be liable to disqualification, or if appointed, dismissal.

Thornhill College is committed to following Child Protection guidelines and procedures as prescribed by DENI and EA.  

This College is an Equal Opportunities Employer.



	This form should be returned electronically to

Principal’s PA:

	smillar831@c2kni.net


	Closing Date:

	10.00am, Monday 29th March 2021


142 Culmore Road, Derry, BT48 8JF

Tel: 028 71355800 ; Fax: 028 71353311 ; e-mail: info@thornhill.derry.ni.sch.uk ; www.thornhillcollege.org.uk
Principal: Ms Sharon Mallett BSSc Msc Msc PGDFHE PQH
	POST:
	CLASSROOM ASSISTANT (Special Educational Needs)

(Term-time/Permanent) (32hpw:  – 27 SENCA/5 GA1)
	Ref:
	CA1/21/


APPENDIX 1 - CHILD PROTECTION

DO NOT SUBMIT THIS FORM WITH YOUR COMPLETED APPLICATION FORM.
	This post may involve “regulated activity” as defined under Safeguarding Vulnerable Groups (NI) Order 2007.

Instructions to Candidate

You may use this form to explain any gaps in your employment history.  

The information you provide will be viewed by a limited number of persons involved in the interview process and may be shared with parties involved with child protection issues.

The completed Appendix 1 to be handed to the Chairperson of the Interview Panel at the end of the interview.

Note – the contents of this form will not be discussed during deliberations regarding the identification of a preferred candidate.



	

	Signed:                                                                                             

Date:



	PRIVATE AND CONFIDENTIAL

EMPLOYEE MONITORING FORM

DO NOT SEPARATE THIS QUESTIONNNAIRE FROM THE APPLICATON FORM
THORNHILL COLLEGE IS AN EQUAL OPPORTUNITY EMPLOYER

	The Board of Governors of Thornhill College is committed to equality of opportunity for all applicants regardless of their gender, marital status, disability or race.

The Board of Governors selects those eligible and suitable for employment and advancement solely on the basis of merit and is monitoring its activities to ensure that its equal opportunities policy is implemented effectively.

The monitoring of activities compares the recruitment and career progression of job applicants.  Your co-operation in completing the section below would assist the Board of Governors in working towards equality of opportunity.




PART 1

Please complete the following:
	Post Title:
	Classroom Assistant SEN (Ref CA1/21)
	
	DOB:
	
	
	

	

	National Insurance No:
	
	
	
	
	
	
	
	
	
	
	TR NO:
	(if applicable)


PART 2

Please tick boxes as appropriate:

	Marital Status:
	Single
	
	
	Married
	
	
	Other
	

	

	Gender:
	Male
	
	
	Female
	
	
	
	

	

	Family Status:
	No Caring Responsibilities
	
	
	Care for Other Relatives
	

	

	
	Care for Children
	
	
	Other
	

	I am a member of the:


	Roman Catholic community:
	
	Protestant community:
	
	Neither Protestant nor Roman Catholic:
	


	PART 3

	Have you any mental or physical disability as defined below:
	Yes
	
	
	No
	

	“A person has a disability if he/she has a physical or mental impairment which has a substantial and long-term adverse effect on his/her ability to carry out normal day to day activities” (Disability Discrimination Act 1995)

	PART 4

	Ethnic Origin:
	White
	
	
	Indian
	
	Chinese
	
	Member of Irish Travelling Community
	

	

	
	Pakistani/Bangladeshi
	
	Afro-Caribbean
	
	
	Other
	

	

	Access to the information you provide will be strictly controlled and will not be available to any other persons.  Monitoring will be by the use of statistical summaries of information in which the identity of individuals will not appear.  The information will not be available for any purpose other than equal opportunities monitoring.

	This sheet will be removed from your application form in the School and used for the above monitoring purposes only.


